
 

INTERNAL JOB POSTING 
Requisition No:  3075                                                       Posting Date: 01/06/2020 
              
 
Position Title:  Intern -Risk Management Coordinator Status: (1) Full Time                                                         
Department/Venue: Security         Salary Grade: E8                                                                                                     
Licensing: KEY                               Shift: Varies 
______________________________________________________________________ 
                                                                           
POSITION SUMMARY: This internship is designed for Tribal Team Members interested 
in gaining practical experience in the operations of Risk Management, specifically in the 
position of Risk Management Coordinator. 
 
The Intern will have the opportunity to gain 2000 hours (1 year) of on-the-job training, 
education, and experience necessary to understand and perform the duties of the 
position by successfully completing all tasks and assignments listed in the Intern Work 
Plan Outline.  Additionally, Interns participate in LEAP trainings to gain supervisory skills 
and may acquire trade-specific certification(s) in order to enhance their skills and 
broaden their service knowledge. 
The Risk Management Coordinator Intern will acquire the skills necessary to be 
responsible for the successful implementation of on-property programs designed to limit 
CGRC’s liability while providing adequate protection of life and property to guests, Team 
Members, and the assets of CGRC. 
Upon successful completion of the internship program, interns will receive a certificate 
of completion. 
 
EDUCATION and/or EXPERIENCE: High School diploma or GED required.  Minimum 
of two (2) years of experience in a clerical or administrative position is required.  
Minimum of two (2) years of experience within the gaming industry is preferred. 
Experience in loss control and risk management and specialized training in Federal 
OSHA regulations, or the desire, willingness, and ability to gain such knowledge is 
required.  
 
SPECIAL QUALIFICATIONS: Enrolled PRCI Member. Ability to learn to negotiate and 
settle claims, with an emphasis on safety control.  Must be able to distinguish potentially 
hazardous situations from regular conditions in the workplace. Must have an 
understanding of insurance claims, loss control prevention and the processes 
associated with tort claims.  Excellent written and verbal communication and 
organizational skills required.  Valid California driver’s license required.  Must have 
excellent computer skills and knowledge of Microsoft word, excel, power point and other 
related software.  Bilingual Spanish preferred. 
 

Team members interested in applying for this position must complete a Transfer 
Request. 


